MUHHUCTEPCTBO HA BBDbHIMHUTE PABOTH

AJADKHOCTHA XAPAKTEPUCTHKA

1. OBIIA UH®OPMALIUA
MuHMCTEepPCTBO Ha BBHIIHUTE PaGoTH

JAMpeKknus: BbTpeimeH oauTt
JI'bXXKHOCTHO HUBO: 5

HavMmeHoBaHMe Ha AJTb)XHOCTHOTO HUBO: ExcneprHo Huso 1 b
JUTBKHOCT: (Z)[:;):ﬁ:]aeﬂ BbTpelleH
MuHMMaJIeH paHr 3a 3aeMaHe Ha JJIbXHocTTa: 11 Mmuagmm

2. MACTO HA T2 KHOCTTA B CTPYKTYPATA HA OPTAHU3ALUATA

(MOAYHUHEHOCT):
MuHUCTBD
JvpekTop
JbpxaBeH
BbTpeIleH
OLUTOD

3. OCHOBHA I EJI HA T2 KHOCTTA:

JlonpuHacsa 3a nocturase neaute Ha MBHP ype3 u3BbpliBaHe Ha OJUTHU aHTAXKUMEHTHU
3a YBEPEHOCT U KOHCYJITUPaHe.

ﬂ'bp)KElBHI/IHT BBbTpEIIE€H OAWTOP HU3IM'bJHABA 3aAbJ/XKEHHUATA CH B CbOTBETCTBHUE C
H3MCKBaHUATA Ha 3aKOHa 3a BBbTpEIIEeH OJUT B HY6JII/I‘-IHI/IH CEKTOp, MEXC,ZLYHapOﬂHI/ITe
CTaHAApPTHU 3a HpO(l)eCI/IOHaJIHa [MpaKTHKa II0 BBbTpEIEeH OAHUT, ETuyHuA KOJEKC Ha
BbTPEMIHUTE OAUTOPH, CTaTyTa Ha JAHUpeKnud ,,B'preLLIeH OﬂI/IT“, YTBBbpAEHATA OT
MHUHHUCTbpPA HaA (l)I/IHaHCI/ITe MeTOo4O0JIOTUA 3a BbTpeleH OAUT B HY6JII/I‘-IHI/IH CEKTOD,
HOPpMATHUBHATA ype,/:[6a U BbTPEIIHUTE aKTOBE Ha MI/IHI/ICTepCTBOTO Ha BbHIIHHUTE pa6OTI/I.

4. 0BJIACTH HA JIEMHOCT:

HpI/I HN3II'bJIHEHHUETO Ha OOUTHHUTE dHTaXHUMEHTH 34 JaBaHe Ha
YBEPEHOCT U KOHCYJITUPAHE:
1. I/I,ZleHTI/I(l)I/ILU/Ipa " OLl€eHABa PUCKOBETE IIPU U3BbPIIBAHE HA OAUTEH aHTa>KUMEHT,



2. oLleHsIBa a/leKBAaTHOCTTAa M eQpeKTUBHOCTTA Ha CHUCTEMUTe 3a QUHAHCOBO
ylnpaBJieHMe W KOHTPOJI C LieJl JJa OCUTYpU pa3yMHa yBepeHOCT, ue LiequTe Ha MBHP ca
IOCTUTHAaTH 4Ype3: CbOTBETCTBHME CbC 3aKOHOJAATEJCTBOTO, BbTPEIIHWTE aKTOBE U
JIOTOBOpPUTE; HAAEXKAHOCT M BCeOOXBAaTHOCT Ha (QUHAHCOBaTa U OlepaTUBHATa
MHpoOpMaIsa; MKOHOMUYHOCT, epeKTUBHOCT U ePpUKACHOCT Ha JeHHOCTUTe; ONla3BaHe Ha
aKTUBUTE U UHPOPMALUATA;

3. JilaBa NpenopbKHU 3a NoA00psiBaHe Ha JAeHHOCTUTe/IPOLLeCUTe, KOUTO ca 06EKT Ha
OJIUT.

5.IPEKHU 3AA'B/IZKEHUA:

Ne 3agb/KeHHe YecToTa BaxHoCT
W3nb/IHABA OJUTHU aHTAKUMEHTH B ChOTBETCTBUE
CbC 3aKOHa 3a BbTPEIIHUSA OJUT B NyOJUUHHUSA
cekTop, Mexx/lyHapoJHUTe CTaHJapTH 3a
npodecroHalHa NPaKTHUKa 110 BbTPELIEH OJJUT
1 po¢ p p AMT, [TocTosiHHO 5
ETH4YHHS KOJEKC Ha BbTPELIHUTE oAUTOPH, CTaTyTa
Ha AupekKIuda ,BbTpenieH oquT” v yTBbpieHaTa OT
MHUHHUCTBPA HA GUHAHCUTE METO/I0JIOTHS 3a
BbTPEIIEH OJUT B yOJUYHHUS CEKTOP.
KaTo pbKOBOUTE HA OAUTEH €KHII, YIEH Ha 34 BCeKH
OZIMTEH €KHUI UJIU NIPU U3BbPLIBAHE HA O MTeH
CaMOCTOSITEJIEH OJUT, U3TOTBS OJJUTEH IIJIaH, KOUTO
2 AHTAKUMEHT 5
CbA'bp>Ka 00XBaT, IeJIM, BpeMeTpaeHe U
3a JaBaHe Ha
pasnpezesieHue Ha PECYPCUTE 32 U3MI'bJIHEHHE HA
yBEPEHOCT
aHTa)KUMEHTa.
KaTo pbKOBOAUTE HA OAUTEH €KHUII, YIEH Ha
OZIUTEH EKHUI UJIU NIPU U3BbPIIBAHE HA
CaMOCTOSITEeJIEH OJUT, U3TrOTBsI pA6OTHU JJOKYMEHTHU 3a BCEKH
3 | B ChOTBETCTBUE C YTBbPJIEHATa OT MUHUCTbPA HA OJIUTEH 5
dbUHaAHCUTE MeTO/[0JIOTHSA 3a BbTPELIEH OJIUT B aHTa>KUMEHT
Nny6JUYHUS CEKTOP U BbTPEIIHUTE TpaBUia Ha
Jupekius ,BpTpelieH oqut”.
KaTo pbkoBOUTE HA OJUTEH EKUII, YIeH Ha 3a BcekHu
OZIMTEH eKHUII UJIU NPU U3BbPIIBAaHE HA OJIUTEH
4 | caMOCTOSITeJIEH OJUT, U3TOTBSI OJUTEH JOKIaJ, aHTa>KUMEHT 5
KOWTO BKJIDUBA pe3loMe, IIeJIM U 06XBaT Ha 3a JlaBaHe Ha
AHTAKUMEHTAa, KOHCTATaIlMM, U3BOIU U NMPENMOPBKHU. yBEPEHOCT
3a BcekH
KaTo pbKOBOUTE HA OAUTEH €KHII, YIeH Ha
oduiaseH
OZIMTEH eKHUIl UJIU NPU U3BbPIIBaHE HA oxuTeH
5 |caMocTosiTeJieH OJJUT, U3TOTBSI CTAHOBUILA U /WU 5
aHTa)KUMEHT
JIOKJIa/IX 32 U3B'bPIIEHU OPUIIHUAJTHU OAUTHHU aa
aHTAXKUMEHTH 3a KOHCYJITUPAHE.
KOHCYJITUPAHE
6 M3BBbpiiBa HeoQUIMATHN OJJUTHU aHTAXKUMEHTH 3a [Ipu 5
KOHCYJITUPaHE. HEeo6X0UMOCT




H3roTss CTaHOBHIA U JaBa MHEHHE 110 BbIIPOCH

[Ipu

7 o
CB'bP3aHM C OJJMTHATA JIEMHOCT HA IMPEKLIUSTA. Heo6X0JUMOCT
[Ipu ugeHTHPUIMpaHe HAa UHAUKATOPH 3a K3MaMa Mo
8 |He3abaBHO MMCMEHO JOK/Ia/iBa HA JIUPEKTOPA Ha P
“ HEOoOX0AUMOCT
aupeknusd ,BbTpelien oaut".
[IpocsiefsiBa U3MbJIHEHUETO HA IPUETUTE
NpenopbKU OT OJAUTHUTE aHTAKUMEHTH 3a Mou
9 |yBepeHOCT, KaTo OlLleHsIBa aJIeKBaTHOCTTA, p
Heo6X0JMOCT
epeKTHUBHOCTTA ¥ CBOEBPEMEHHOCTTA Ha
npejnpueTUTe AeNCTBHUS.

10 M3BbplIBa cCaMOOllEHKa Ha AeMHOCTTA 110 BbTpelleH [Ipu
OJIUT. HEOoOX0AUMOCT
UsnbaHSBaA U IPYTU 3aja4y, Bb3JIOXKEHU OT

11 |AMPEKTOpa Ha ANpeKLus ,BbTpelleH oquT", B [Ipu
pPaMKHTe Ha OCHOBHATa AeMHOCT U LieJiTa Ha Heo6X0JMOCT
JJIBKHOCTTA.

Hagrpaka 3HaHUSITAa U yMEHHUSTA CHU 32
NOBUIIIaBaHe Ha MpodecruoHa/lHATA CU

12 [TocTogHHO
KBaJMPUKaLMs IPU U3BbPIIBAHE HA OJUTHHU
AHTa>XKMMEHTHU.

He ocpmectrBaBa pyHKUU U geriHOCTU B MBHP

13 m N byHKR A ! [TocTodgHHO
pa3J/IMYHU OT JA€MHOCTTA 10 BbTPEIIEH OAUT.
He pa3rsiacsiBa u He npeocTaBs MHOpMaLus
CTaHaJIa My U3BeCTHa IPU UJIU I10 [I0BO

14 y pu A [TocTossHHO
OCBILeCTBSIBAHETO Ha IEHOCTTA MY, OCBEH B
CJy4YauTe, NIpeJIBUJIEHH B 3aKOH.

CTpUKTHO Jla U3IT'bJIHSIBA MIPABUJIaTaA 32 MPEXK0OBa U
HMHOpMaLMOHHA CUTYPHOCT CBhIJIACHO BHeJApeHaTa
15 bop P p [TocTogHHO

B MBHP ,Cucrtema 3a ynpaBJjieHMe Ha MpeXoBaTa U
MHPOpPMalMOHHATA CUTYPHOCT"

6. Bb3JIAT'AHE, INIAHUPAHE U OTYUTAHE HA PABOTATA:

Bb3siaraHe - oT JUpPeKTOpa Ha AUpPeEKUs ,BbTpelieH oauT".

[lnaHvMpaHe - mJlaHMpa [eMHOCTTAa CU 3a CbOTBETHUSA IepHOJ, NpPHU Clla3BaHe Ha
CTaTyTa ¥ BbTpelIHUTE IpaBUJIa Ha JUupeKuuda ,BbTpemen ogut”.
OTydTaHe - MepUoJUYHO NpeJ, AUMPEKTOPa Ha AUpeKLUs ,BbTpelleH oAUT" 3a BCEKU
M3BbPILIEH OJIUTEH aHTAXXKUMEHT U B'b3JI0KEHA 3a/ia4a.

7. OTTOBOPHOCTH, CBbP3AHHU C OPTAHU3ALIUATA HA PABOTATA,

YIIPABJIEHUE HA IIEPCOHAJIA U PECYPCHUTE:

7.1. 3a 38KOHOC'bO6p33HOTO, TOYHOTO, IZlO6pOC'T:>BeCTHOTO H 683HpI/ICTpaCTHOTO
HN3II'bJIHEHHWE Ha (IJYHKU,I/II/ITG I10 BbTPELIEH OAMT,

7.2.3a oma3BaHe Ha ciayKebHATa TalHa;
7.3. 3a cia3BaHe Ha BbTPELIHUA peJ;




7.4. 3a ona3BaHe Ha IOBEPEHOTO My TEXHUYECKO 000py/ABaHE;
7.5. 3a cbxpaHsiBaHETO Ha JOKYMEHTAIMATA, CBbp3aHa ¢ paboTaTa;
7.6. 3a nojibpKaHe Ha peJi M XUrMeHa Ha paboTHOTO NOMellleHHe.

8. BBEMAHE HA PEHIEHHUA:

8.1. B paMkuTe Ha yCTaHOBEHUTe NpaBuUJa, Npoueaypyu U popMaT B3eMa pelleHUs
ChIJIACYBaHO C IUPEKTOpPA Ha AUpeKus ,BbTpenieH oqut";

8.2. MoanomMara JeHHOCTTa Ha AWpeKuUs ,BbTpelieH oAUT‘ 4ype3 B3eMaHe Ha
pelleHus1 CBbpP3aHU C OAMTHATA JIEUHOCT, IPY clla3BaHe Ha T. 8.1.

9. KOHTAKTHU:
9.1. B pamkuTe HA MMHUCTEPCTBOTO HA BBHIIHUTE Pa0b0TH

3BeHO HugBo Ha Hen YecToTa
KOHTAaKTa
Bcuuku 3BeHa Jlo HHUBO B u3nbiHeHue [TocTossHHO
JUPEKTOP byHKLIMUTE Ha
JIMPEKIUSTA

9.2. ipyru aJMUHHUCTPALUH

3BeHO HuBo Ha Hen YecToTa
KOHTAKTa
AZMYHUCTpALIMM Ha Jlo HUBO B usnb/iHeHue [Ipu
OpraHuTe Ha JUPEKTOP byHKLMUTE Ha HeobX0UMOCT
J'bp>KaBHaTa U JUpEeKIUATa

MecCTHaTa BJAacT, B
paMKuTe Ha
npob6JieMaTHKaTa, 0
KOSITO paboTH.

9.3. KOHTaKTH C rpaKaaHu

3BeHO HuBo Ha Hen YecToTa
KOHTAaKTa
['paxxkganu u B pamkuTe Ha [Ipu
IOpUJHUYECKHU JINLA byHKLIMUTE Ha HeobOX0AUMOCT
JAUpEeKLUATA

10. UBUCKBAHHUA 3A 3AEMAHE HA JJTBXXHOCTTA:

MuHMMa/THa 06pa30BaTe/IHA CTEeNeH: MarucTbp.

IIpodecronaHa 06/1aCT: UKOHOMUKA, QUHAHCH, TEXHUYECKA, IPABO.

MuHMMa/ieH npodecroHa/ieH ONMUT: 5 TOJMHY, 1a OTTOBaps Ha yCJOBUATA Ha Wi 19, ain. 1
van 2, T.1, T.2 u T. 3 oT 3aKoHa 32 BbTPEUIHUS OJUT B MyOJUYHUS CEKTOP.

E3ukoBa KBa/inpUKaLM: BJajiee Hal-MaJIKO e[JUH UyX/, €3UK B CbOTBETCTBUE C YJI. 27, aJl.
2, T. 2 oT 3aKOHa 3a UIlJIOMaTH4YecKaTa Cay»oba.

KoMmnoTbpHa rpamoTHOCT: Microsoft Office, ocHoBHUTE cOPpTyepHU NPOAYKTH, KOUTO Ce
M3I0JI3BaT B Ipoljeca Ha paboTa B paMKUTE Ha AJbKHOCTTA.



Jla npuTekaBa paspenieHHe 3a JOCTbI A0 CbOTBETHOTO HUBO HA HALMOHAJIHA U /WM
yy)KAecTpaHHa KjJacupunupaHa uHpopmanys, Cbrj1acHO BbTPEIIHUTEe 3anloBeAH Ha
MHHHUCTBPA.

11. HEOBXOJAUMU KOMIIETEHTHOCTMU:

11.1. AHA/IUTUYHA KOMIETEHTHOCT: VeHTudunupa U 3a7bJ004EHO pasrjexaa
Npo6JEeMUTE, KATO Ce OPUEHTHPA B TSAXHATA CTPYKTYpa U NPUUYUHHUTE, KOUTO T'M OPaXKJaT;
Cb6upa, 0606111aBa M aHAJIM3UPAa UHPOPMAIMSA OT Pa3HOOOPA3HU U3TOYHULIM; PaboTH TOYHO
C pasaudyHa 0o BuA uHPopManus; HaeHTuduuupa ciaydyad Ha MPOTUBOPEUHE,
HeIrocJe0BaTeJIHOCT WJIM HeNM'bJHOTA Ha HMHPOpMalusTa; AprymMeHTHpa y6eAUTeHO
NO3UIMATA CH, KaTO OTYUTA Pa3/IUUHU TJeAHU Touky; [IpelieHsiBA CUJIHUTE U CAaOUTE
CTPaHU Ha Bb3MOXKHU BapUaHTH 3a pellieHue; [Ipeasara ehpeKTUBHU pellleHHS.

11.2. OpueHTanus KbM pe3yataTH: [[1aHMpa ¥ U3N'bJHSBA TEKylLaTa CU paboTa 1o
Ha4yMH, OCUTYpsABall Bb3M0XHO Hal-06bp KpaeH pe3y.TaT; CnpaBs ce o6pe, JOpU KOTaTO
paboTH N0 HAKOJIKO 33/ja4U eiHOBpeMeHHO; OOMKHOBEHO CH IIOCTaBs pealMCTUYHH CPOKOBE
Y Cl1a3Ba MU3UCKBAHUATA 3a KauecTBO; M3MbyiHABa MOCTaBeHUTE 3a3/ja4uH, 6e3 Jja ce HyKJae OT
Hal'bTCTBUA W nomoul; /JleMOHCTpUpa HACTOMYUBOCT MPU CHpPaBSHE C Bb3HUKHAJIHU
npo6JyieMHU cuTyanuy; [loema JiMiHa OTTOBOPHOCT 3a MOCTUTaHe Ha XKeJIaHWTe pe3yJITaTH;
[Ipepsiara epeKTUBHM HAUYMHM 3a MOBHILIABAaHE Ha MPOAYKTHBHOCTTA M KayeCTBOTO Ha
paboTara.

11.3. Pa6ota B ekun: M3mbaHsiBAa MHAUBUAYAJHUTE CH LeJU MO HAYUH, KOWTO
nojoMara MU3MbJHEHUETO Ha obwuTe uenu; Crnogens uHoOpMalUsl, 3HAHUSA U OMNHUT C
KOJIETUTE CH, N0JIe3HU 3a MOCTUraHe; lleHu onuTa Ha ApPyruTe U cbobpassiBa paboTaTa cU
Tsx; [logkpenss U momara Ha KOJIETUTE CU - B cjay4ail Ha HeobxogumocTt; UHpopMupa
YyJIeHOBeTe Ha eKUIIa 3a CBosITa paboTa U e J00pe 3ano3HAT ¢ paboTaTa UM 3a NOCTHUTaHE Ha
obwuTte nenu; He mpeausBukBa KOHQJIMKTHU CHTyallUd W CBbAEWCTBA 3a CHpaBsHeE C
KOHQJIMKTH.

11.4. KoMyHUKaTUBHA KOMIIETEHTHOCT: M3pa3dBa ce CHO M KpPaTKO B yCTHA U
nucMeHa ¢opma; [IpencraBsa [o6pe CTPYKTYpPUPAHU M apTyMeHTHpPAHU CTAaHOBHUILA, 6e3 Aa
JIONyCKa €e3UKOBU WJIM TpaMaTH4YeCKu Trpelky; HscaymBa Jpyrute BHUMATENHO U
NpoBepsiBa a1 IPaBUJIHO ' e pa3bpas; [Ipy yyacTre B AUCKYCUM IPOSBABA TOJIEPAHTHOCT
U KOHCTPYKTHUBHOCT; I[IpaBu yOejuTesHU W Bb3JEeUCTBAlM Ipe3eHTalluy, KaTo ce
cbobpa3siBa C HHUBOTO M HMHTepecuTe Ha ayAuTopusaTa; I[IpaBUIIHO UHTepHpeTHpa
M3Ka3BaHUATA Ha APYTUTE WU CbAbPKaHUETO HA JJOKYMEHTHUTE, C KOUTO PabOTH.

11.5. ®okyc kBM KIMeHTa (BbTpeumieH/BbHIIEH): [lo3HaBa WHTepecuTe U
OYaKBaHHUSATA HAa BbTPEUIHUTE Y BbHIIHUTE NOTPEOUTEM HA YCIYTUTe (AeHHOCTUTE), KOUTO
3BEHOTO NpejocTaBs; [IpefocTaBs ycayruTe cBoeBpeMeHHO M KoMmIieTeHTHO; [loaabpixka
MO3UTHUBHU OTHOLIEHUS C BCUYKH KJIUEHTH (BbTPELIHU U BbHIUIHU) HAa 3B€HOTO, KaTO 3a4UTa
npaBaTa U yBa)kaBa MHTepecuTe WM; AHasu3upa MHPopMalusa 3a y0BJIEeTBOPEHOCTTA Ha
KJIMEHTUTE U JJaBa KOHKPETHU Mpe/JI0KeHUs 3a 0A06psiBaHe KaueCTBOTO Ha 06CIy>KBaHe.

11.6. IIpodecuoHa/lHAa KOMINETEHTHOCT: [lo3HaBa W NpaBUJHO NpuJara
3aKOHO/JAaTeJICTBOTO B 00J1aCTTa, B KOSATO paboTu; [lo3HaBa cTpykTypaTa U QyHKLUMUTE HA
aJIMMHUCTPALMATa, NPUHIMIIUTE U NpaBU/IaTa Ha HelHaTa JlelHocT; [IpaBUHO mpujara
BbTPEIIHUTE MpaBUJa U MNpOLEAypH, CBBpP3aHU C JAeHHOocTTa My; /[pyru cnepudpuyHu
npodecroHa/JHU 3HAHUS U YMEHHUs], ONlpeJieJIEHU B JUI'bKHOCTHATA XapaKTepUCTHUKA.
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11.7. [urutajHa KOMIEeTeHTHOCT: Cb3gaBa uHUPpoBO ChbAbPKaHUE (TEKCT,
TabJULU, U300pakeHus ) B TOHe e/JUH GopMaT upe3 JUTUTAJTHU UHCTPYMEHTH U pelakTupa
CbA’bp’KaHUe, Cb3/aZIleHO OT ApYry; 3anasBa, CbXpaHaBa, NOBTOPHO M3MoJi3Ba dailjioBe U
CbJ’bpKaHUe, KaTO TU CHOJessl C MOMOILTA Ha CbOTBETHUTE HUHCTPYMeHTH; Tbpcu
MHpoOpManua OHJAMH 4Ype3 TbpcaykKy, N03HaBa M IpuJara npaBujaTa B Ta3u 00J1acT;
[Ipunara u npomeHs QYHKLUU U HACTPOMKH Ha cOPTyep U NMPHUJIOKEHUs], KOUTO I0JI3Ba;
OcplyecTBSBa AUTrUTaJHA KOMYHUKaALUs Ype3 U3M0J3BaHe Ha QYHKIMU U UHCTPYMEHTH B
CbOTBETCTBUE C IPUJIOKHUMUTE NPaBUJa; JleMOHCTpUpa 3HAaHUSL U YMeHUs 3a pelllaBaHe Ha
PYTHUHHM JUTHMTAJHU IPO6JIeMU Cb0OPa3HO ATbKHOCTTA ch; UHOpMUpa U ThpCcH oAKpena
3a pelllaBaHe Ha M0-CJ0HU JAUTHMTAJHU NIpo6JieMH Cb0OPa3HO AT BXKHOCTTA cH; [lo3HaBa U
npuJara npaBu/aTa 3a UHGOpMalMoOHHA CUTYPHOCT CbOOPAa3HO AJIbKHOCTTA CH.

Paspa6oTeHa OT:
JAvpeKTop Ha AupeKuu ,BbTpemeH oguTt"

CbriiacyBaHa OT:
JupeKTop Ha AupeKnus ,'YoBelIKM pecypcH’

YTBBpAEHa OT:

X

MBaH KoHpgoB

NMOCTOSAHEH cekpeTap

3ano3HaT(a) ChbM C AJTBKHOCTHATA XapaKTEPUCTUKA U MM € BpbUY€H €K3eMILISAP:

/uMe, npe3ume, paMUIus, JJBXKHOCT U IOJANKC/



